
 

 

 

 
Please retain in Volunteer’s personal file and use to keep a record of all hours 
volunteered for your organisation.  
This should include time spent at training sessions, supervision, meetings & may 
include travel (see notes). 
 

 

Name of Volunteer:  

Volunteer Role:  

Organisation Name:  

Start Date:  

 

Date No of hours Cumulative total 
Supervisor’s 

initials 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 

 

Volunteer Signature  ________________________________________  
 

Date  ____________  
 

 
 
 
 

To be signed & dated on completion of this Timesheet & submitted to 
supervisor for records. 
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Date No of hours Cumulative total 
Supervisor’s 

initials 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 

Volunteer Signature  ________________________________________  
 

Date  ____________  
 

 
 

To be signed & dated on completion of this Timesheet & submitted to 
supervisor for records. 
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